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Course Outcomes: 

 Knowledge and ability to use key skills for study and life.  

 Ability to use of Basic MS office.  

 Skill in use of typing and editing tools for documents creation. 

 Creating presentations 

 Improved confidence in e-communication 

 Safe use of Internet. 
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Sahakar Maharshi Late Bhaskarrao Shingne Arts College, Khamgaon, Dist. Buldana 

Value Added Certificate Course - Basic of Computers (Code V33407) 

Assignment – II 

Time : 30 Min         Max Marks : 40 
 

Name of Student : ________________________________________   Class : ____________ 

 

1) Who is the father of Computer Science? 

a) Charles Babbage b) Dr. A P J Kalam c) Narayan Murthy d) Henry Roberts 

2) In a computer most processing takes place in _________? 

a) Monitor  b) CPU   c) Printer  d) Scanner 

3) Who is the father of personal computer? 

a) Vijay Bhatkar b) Edward Robert c) Charles Babbage d) Narayan Murthy  

4) First page of website is called __________ 

a) Cover page  b) First page  c) Main Page  d) Homepage 

5) A fault in a computer program which prevents it from working correctly I known as 

_________ used 

a) Problem   b) bug   c) Error   d) None of the above  

6) What is the command to select the whole document? 

a) Ctrl+A  b) Ctrl+P   c) Ctrl+C  d) Ctrl+V 

7) The mouse and keyboard are _______ devices 

a) Input b) Output   c) Internal  d) None of the above 

8) Full form of LAN is _________ 

a) Local Advanced Network    b) Large Area Network 

c) Local Area Network   d) Long Area Network  

9) If you're not using the computer for a few minutes, the best option is to put it in ______ mode. 

a) Sleep   b) Shut down  c) Restart   d) Boot 

10) The commands used to copy a part of word or excel document is __________ 

a) Ctrl+C  b) Ctrl+X  c) Ctrl+V   d) Ctrl+P 

11) The command used to cut a part of word or excel document is __________ 

a) Ctrl+C  b) Ctrl+X  c) Ctrl+V   d) Ctrl+P 

12) The command used to paste a part of word or excel document is __________ 

a) Ctrl+C  b) Ctrl+X  c) Ctrl+V   d) Ctrl+P 

13) When sending email letter we must be careful never to mention our ________ 

a) Name  b) address  c) ATM Password  d) Phone number 

14) If we want to prepare a list of students’ marks in 4 exams with total marks obtained and 

percentage, __________ is best programme. 

a) word  b) excel   c) power point   d) access 

15) The matter on slides of a PPT should be __________ 

a) Short & to the point b) detailed c) n bold letters d) all of the above 

16) ___________ is the short cut key to start a slide show in PPT. 

a) F5   b) F6   c) F7   d) F4 

17) Ctrl+Y is command for __________. 

a) Undo   b) Redo   c) delete  d) escape  

18) We can navigate to next slide on a PPT by clicking on _______ key. 
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a) Left arrow    b) Up arrow   c) Right arrow  d) down arrow 

19) We can find a name/value in excel file with ________ command. 

a) Ctrl+F   b) Ctrl+D  c) Ctrl+E  d) Ctrl+5 

20) The short cut command to shut down a computer is __________. 

a) Alt+F1   b) Alt+F4  c) Cltr+F4  d) Cltr+F1 
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